
Date fnuk¡d:     /        / 2017 

 

The Principal 

iz/kkukpk;kZ          Leave at Credit =  

Acharya Narendra Dev College 

vkpk;Z ujsUæ nso dkyst         This leave =   

Govindpuri, Kalkaji 

xksfoUniqjh] dkydkth         Balance =  

New Delhi – 110019 
ubZ fnYyh & 110019 

 Sub.: Application for Short Leave.  
fo"k;% vYikof/k NqÍh gsrw vkosnu i= 

 

Respected Madam, 
lEekfur egksn;k 

 

This is to state that I have some urgent work at home today.  So, please grant me short leave for TWO hours 

i.e. from _________ pm to __________ pm on _____/______/2017.  I shall be very thankful to you. 
vkils uez fuosnu ;g gS fd eq>s vkt ?kj ij vko”;d dke gSA —i;k] nks ?k.Vs ds fy, ¼fnuk¡d%  @  @2015 dks le; -------------- 

cts ls -------------- cts rd½ NqÍh iznku djsaA eSa vkidk@vkidh cgqr vkHkkjh jgawxk@jgawxhA 

 

Thanking you, 
vkidk /kU;okn 

 

Signature gLrk{kj: ___________________________   (Recommendation of Section In-charge) 

Name & Deptt. uke o foHkkx :___________________   ¼izHkkjh }kjk vuq”kalk½ 
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