Dated : 

The Principal 
Acharya Narendra Dev College
Govindpuri, Kalkaji
New Delhi-110019
[bookmark: _GoBack]				Subject : Deduction of additional GPF
Respected Sir/Madam
You are requested to kindly arrange to deduct a sum of Rs.       		   as additional GPF from my salary w.e.f 			 to 			.
Thanking you.
Sincerely yours 

(                          ) 
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