
CLP2014 

 

 

 

 

 

          Date fnuk¡d :      /      /20 
 

I wish to avail Earned Leave Encashment due to availing HTC/LTC facility during the Block Year 20……………... : 

eSa CykWd o’kZ 20--------------------- ds nkSjku ,pVhlh@,yVhlh lqfo/kk dk ykHk mBkus gsrq] vftZr vodk”k uxnhdj.k ds ykHk gsrq izkFkZuk djrk gwa % 
 

Name of Employee 
deZpkjh dk uke 

 

Designation 
in 

 

Department 
foHkkx 

 

Signature of Employee 
deZpkjh dk gLrk{kj 

 

 

Administration Department 
iz'kklfud foHkkx 

SIGNATURE 
gLrk{kj  

Dealing Assistant 
lac) lgk;d 

 
S.O. (Admn) 
vuqHkkx vf/kdkjh ¼iz'kklu½ 

 
Administrative Officer 
iz'kklfud vf/kdkjh  

Total Nos of days already encashed 
igys Hkquk;s x;s fnuksa dh dqy la[;k 

 

Earned Leave credit 
tek  vftZr vodk'k  

 

Encashment of Leave 
vodk'k dk udnhdj.k 

 

Balance of Earned Leave 
vftZr vodk'k dk 'ks’k 

 

P.T.O. Ñ-is-m- 
……………………………………………………….……………….………………………………………………………………………………………… 

 

 

 

 

          Date fnuk¡d :      /      /20 
 

I wish to avail Earned Leave Encashment due to availing HTC/LTC facility during the Block Year 20……………... : 

eSa CykWd o’kZ 20--------------------- ds nkSjku ,pVhlh@,yVhlh lqfo/kk dk ykHk mBkus gsrq] vftZr vodk”k uxnhdj.k ds ykHk gsrq izkFkZuk djrk gwa % 
 

Name of Employee 
deZpkjh dk uke 

 

Designation 
in 

 

Department 
foHkkx 

 

Signature of Employee 
deZpkjh dk gLrk{kj 

 

 

Administration Department 
iz'kklfud foHkkx 

SIGNATURE 
gLrk{kj  

Dealing Assistant 
lac) lgk;d 

 
S.O. (Admn) 
vuqHkkx vf/kdkjh ¼iz'kklu½ 

 
Administrative Officer 
iz'kklfud vf/kdkjh 

Total Nos of days already encashed 
igys Hkquk;s x;s fnuksa dh dqy la[;k 

 

Earned Leave credit 
tek  vftZr vodk'k  

 

Encashment of Leave 
vodk'k dk udnhdj.k 

 

Balance of Earned Leave 
vftZr vodk'k dk 'ks’k 

 

P.T.O. Ñ-is-m- 

ACHARYA NARENDRA DEV COLLEGE 

(UNIVERSITY OF DELHI) 

GOVINDPURI, KALKAJI, NEW DELHI-110019 
 

Application Form for ‘Encashment of Leave’ 
 

 

आचार्य नरेन्द्र देव कॉलेज 

ददल्ली ववश्वववद्र्ालर् 

गोवविंदपुरी, कालकाजी, नई ददल्ली-110019 
 

^vodk”k udnhdj.k^ gsrw vkosnu i= 

 

ACHARYA NARENDRA DEV COLLEGE 

(UNIVERSITY OF DELHI) 

GOVINDPURI, KALKAJI, NEW DELHI-110019 
 

Application Form for ‘Encashment of Leave’ 
 

 

आचार्य नरेन्द्र देव कॉलेज 

ददल्ली ववश्वववद्र्ालर् 

गोवविंदपुरी, कालकाजी, नई ददल्ली-110019 
 

^vodk”k udnhdj.k^ gsrw vkosnu i= 

 



CLP2014 

 

 

Accounts Department 
ys[kk foHkkx 

 
SIGNATURE 

gLrk{kj 

 

 

 

Dealing Assistant 
lac) lgk;d 

 
 

S.O. (Accounts) 
vuqHkkx vf/kdkjh ¼ys[kk½ 

Basic Pay – Rs. 
ewy osru – #0 

Basic Pay (10 days)  
ewy osru ¼10 fnu½ 

Rs. 
#0 

 

D.A. (10 days) 
eagxkbZ HkÙkk ¼10 fnu½ 

Rs. 
#0 

 

Total 
dqy 

Rs. 
#0 

 

 

 
 
 
 
 
 
 
 
 
 

 
 

P.T.O. Ñ-is-m- 
……………………………………………………….……………….………………………………………………………………………………………… 
 

Accounts Department 
ys[kk foHkkx 

 
SIGNATURE 

gLrk{kj 

 

 

 

Dealing Assistant 
lac) lgk;d 

 
 

S.O. (Accounts) 
vuqHkkx vf/kdkjh ¼ys[kk½ 

Basic Pay – Rs. 
ewy osru – #0 

Basic Pay (10 days)  
ewy osru ¼10 fnu½ 

Rs. 
#0 

 

D.A. (10 days) 
eagxkbZ HkÙkk ¼10 fnu½ 

Rs. 
#0 

 

Total 
dqy 

Rs. 
#0 

 

 

 
 
 
 
 
 
 
 
 

Passed for Payment 
Hkqxrku ds fy, ikl 

 

 

 

Bursar                 Principal  
cjlj     iz/kkukpk;kZ 

Passed for Payment 
Hkqxrku ds fy, ikl 

 

 

 

Bursar                 Principal  
cjlj     iz/kkukpk;kZ 


